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	Journal club lead
	Journal club coordinator
	Journal club support

	· Help to identify future presenters.
· Source papers. 
· Introduce and lead journal club sessions.
· Support for presenter throughout session.
· Facilitate discussion following presentation.

	· Identify and support presenters to prepare for journal club. This may involve spending one to one time with presenters to support them in developing their presentation.
· Source papers.
· Send email ahead of journal club (to include paper to be presented). See email templates
· Print out paper to be presented.
· Room set up on day of journal club (test IT, prepare sign in sheet, load ppt presentation if using).
· Support for presenter throughout session.
· Collect and store sign in sheet*
· Draft one page summary of journal club* See summary template
· Email one page summary (also include paper presented, presenters slides and link to Teams recording)* See email templates
· (Optional) Email certificates to presenter and attendees* See certificate templates
	· Attend journal club regularly.
· Encourage clinical staff attendance.
· Support journal club lead and co-ordinator as needed.
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*The lead, coordinator, and support can divide these responsibilities to balance the workload
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